Show Day Survival Checklist

Pack smart. Arrive calm. Shine all day. Use this list to prep your team and your booth.

Essentials to Pack

* Business cards, rate sheet/QR menu, pens & Sharpies
¢ Extension cord, power strip, chargers, backup batteries
* Tape (gaffer + double-sided), scissors, zip ties, safety pins

* Logo Tablecloth/linens optional), risers/stands, signage,
easel

¢ Lighting (clip lights/uplights), extra bulbs

* Hand sanitizer, breath mints, lint roller, stain stick
* Water, snacks, comfortable shoes

* Door prize items + entry forms/QR code

* Lead capture device (tablet/phone) or forms

¢ Giveaways/samples/goodie-bag fillers

Booth Setup

« Mock your layout photo nearby as reference

o Create height/levels; keep aisle clear and inviting

« Signage visible from 10-15 feet (brand, what you do, incentive)
e Test all power + lighting

o Prepare demo/sample area; keep surfaces clutter-free

Team & Presentation

e On-brand attire; name tags
e Assign roles: Greeter » Demo * Scheduler/Lead Capture
e Greeting script: 'Hi! Tell me about your wedding.'

« Phones away; stand and smile; make eye contact

Lead Capture & Incentive
e QR code ready; collect name, email, wedding date, service interest
o Clearly posted incentive with deadline (7 days recommended)

e Schedule consults on the spot (Calendly/booking link)



Social & Networking

« Post stories; tag @premierbridal + event hashtags

e Swap cards with neighboring vendors; note referral fits

Tear Down & Follow-Up
o Take photos of your booth for future marketing
e Sort leads: hot/warm/cold

o Block 2 hours within 24-48 hrs for follow-up sequence





